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General Information - Microsoft Word Tips and Tricks

ebinar Name RS
Association of Executive and Admuustrative Professionals and 30SecondTramning com present - Microsoft Word Tips and Tricks

heduled Start Date

19-Mar
heduled Start Time Webinar ID
0:00 AM PDT 102-735-179
heduled Duration (minutes) _lw
68
egistrants
rst Name Last Name Email Registration Date
marengo sallymarengo@yahoo.com Mar 19 12:.45 PM EDT
Deicamp colieen delcamp@uphs upenn edu Mar 19 8:24 AM EDT
iovanna Abega abeigarg@msn_com Mar 18 12.05 PM EDT
Noedel sally noedel@comcast net Mar 18 11:45 AM EDT
Beyer gbeyer@medaille edu Mar 18 8:08 AM EDT
Fasnacht nancy fasnacht@swagelok com Mar 18 7:54 AM EDT
massey mary massey@fmolhs org Mar 17 7:40 PM EDT
Hairston LLHairston@aol.com Mar 16 11:23 AM EDT
Martin marpmartin 1 @comcast_net Mar 16 10:34 AM EDT




Registration Report
oToWebinar

ebinar Name Webinar ID

EAP and 30SecondTraining. 122-702-259

cheduled Start Date Registered
23-Apr 68

cheduled Start Time

12:00 PM PDT |

cheduled Duration (minutes)

irst Name Last Name
Ludeman
Short
marengo
Piccariello
Higgins
Turner
Stiehl
Rispens
Reimbold
Collette

| annard_Darrh

Email

ruth@theaeap.com
tam-ster@verizon.net
sallymarengo@yahoo.com
headquarters@theaeap.com
debra.higgins@randstadusa.com
dtumer@weendeavor.com
irene._stiehi@aig.com
crispens@iasb.com
creimbold@sauerusa.com

jeannette.collette@dignityheaith.org

AnnrcrnMinscanital ~fAam

General Information - Microsoft Outlook Tips and Tncks

Registration Date

Apr 23
Apr 23
Apr 23
Apr 23
Apr 23
Apr 23
Apr 23
Apr 23
Apr 22
Apr 22

Anr 29

3.05PM EDT
3:05 PM EDT
2:55 PM EDT
2:54 PM EDT
1:13PMEDT
1:01 PM EDT
10:51 AM EDT
9:22 AM EDT
5:39 PM EDT
5:34 PM EDT

K22 DM ENT



Market Cap as of August 23, 20025
Source:

CompaniesMarketcap.Com



= randstad

[debra higgins@randstadusa.com |1Apr23 1:13 PM EDT
Searcn Joos througn randstae

</ use current location Il remote jobs only

¥

career search |
underway?
)

» 0:20/1:29

$8.66 Billion USD
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Software oductivily Order Picking & Fulfillment Voice Picking

Increase Picking Accuracy and Speed With /
Honeywell Voice ’

@

73 |apoorman@vocollectcom  |Apr5 1:27 PM EDT

| S

$141.47 Billion USD



Hilton Locations Offers Meetings & Events CreditCards Hilton Getaways O Join Sk
FOR THE STAY

Whero to?

CHt L}  alrport 11 THU 12‘:9' 1 Room, 1 Guest I ‘ Special Rates ‘

iosefina. ﬂl‘ﬂEﬁ@hiﬁDﬂ com

$65.26 BiIIion USD



68 |Gayle |VanMouwerik  [vanmouwg@amgen.com [Mar 11 1:17 PM EDT
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A Family Affair: A Mother Shares
Her Se

$158.12 Billion USD



Deloitte.  Services v  Industries v Insights v  Careers v

Celebrng the 2023 US

Best Managed Companies s Eﬂ& -
"t MANAGED
PANIES

These 56 private businesses demonstrate
excellence in four key categories: strategy,
execu tion, culture, and governance/finandals.

View the 2023 honorees
shdrake@deloitte.com _Apr 15 5:12 PM EDT

Ly
=y

VC Human Capital Survey Charting your course: A road

Deloitte reported global revenue of
US $67.2 billion for the fiscal year ending
May 31, 2024




|lirene.stiehl@aig.com |Apr23 10:51 AMEDT

C

74 [irene |Stiehl |irene.stiehi@aig.com [Mar 11 12:56 PM EDT
[ .ﬁ LAAS  CAREERS ABOUT  DIVESIORS  NEW e & l'a'| o

.
&

V'
. o

Q0 Days in 20 Seconds

AIG successfully navigated o complex environment 1o produce excellent first quarter results
y navig p p q

WATCH THE VIDEO

Working with financial institufions to help AIG is listed as Diversitylnc’s 2023 Top 50
clients mitigate risks Companies for Diversity

$46.19 Billion USD




. MetLife SOLUTIONS v SUPPORT v ABOUT US ¥ RESOURCES Vv 2 wcam Q
| G m e AR
28 Alecia \Austln a

| \ |

Nl /\\ P ST
E‘Qﬂﬁ/l‘\‘i‘ £ ” } \ \\
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ﬁ

austin@metl'ilfé.;dm \Mar 15 2:55 PM EDT

TApr 16 1:07 PMEDT

stin@me.cnm

Work For

‘ See Video
O m < wn)

2023 Awards & Recognitions

$54.19 Billion USD




76 |Dinah Baergas dinah.x_baergas{@us.hsbc.com
77 |Michelle Pak michelle.m pak@us.hsbc.com

59 | Josephine | Sgroi | Josephine x.Sgroi@us.hsbhc.com
‘ v } HSBC New 1o US Wealth Management Banking Borrowing Online Banking

2 - . ' , Ways to Bank >

- > :
i K - Instant access to all your HSBC

80 |Grace | Taveras grace.a taveras@us.hsbc.com e i

International Banking ’ = world.

SOI UUO NS 32 | Dianne |Richards diann\e_m.richards wus._hsbec.com
Move Money >

Transfer money in the U.S. and

HSBC can support your financial needs around the wi

MES Maureen |Jablow

Checking » Home Loans > Credit Cards » Savings >

Learn about HSBC Premier and apply We're here to help with your mortgage Eam unlimited rewards with your HSBC Pramier Savings accounts may
for an account online needs choice of card help you reach your financial goals

sooner

$227.93 Billion USD
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$282.63 Billion USD



Events CLE Shop ABA Member Directory

About Us | ‘ News Diversity ~« Advocacy & Initiatives Topics & Resources v ABAGroups ¥

BSWJuIie Long  julie.long@americanbar.org

TOP LEGAL NEWS OF THE WEEK

AMERICAN BAR ASSOCIATION

IApr4 2:17 PMEDT = [nformation about the

New ethics

11 ABAs March 202:
OplnlOn g \s‘\e[iL\m:_\l'incidgu3
ouides ~ %
]awyers PRACTICE MANAGEMENT

e "~ 4.9

78 |iulie.long@americanbar.or

Largest Legal Non-profit



Plan Your Vacation V Sgnin V

$65.26 Billion USD




% PennMedicine

Eor Patients and Visitors v For Health Care Professionals v  Research at Penn v 800-789-7366

fﬂn rs
( F\’efoonwec‘ by the

4\ American Association
- colleen. delcamp@uphs upenn. edu Mar 19 8:24 AM EDT

Q Q\'/ 7/ Four Penn researchers receive Scientific

Q Achievement Awards

B

Find a Doctor Find a Location

Largest Education Institutions



CDC Dignity Health

Ly

Whatn .uvesr us
connects us.

Healthcare: CommdnSpirit Health reported
$37 billion (merge of Dignity and Catholic
Health Initiatives)



ADMISSIONS

EDUCATION: NO MARKET CAP




UnitedHealth Investor .
UNITEDHEALTH G v Sustainability v  Careers \v Newsroom \/ Relat v UnitedHealthcare A Optum v
GROUP roup elations

!JJ Hg:l%ﬂcare

Find a doctor | Find Medicare
o _ % E Advantage Plan
Our mission is to help people live
healthier lives and make the health
system work better for everyone. We
dedicate ourselves to this every day for
our members by being there for what
matters in moments big and small — Estimate Drug Costs Check my coverage

from their earliest days to their
working years and through retirement.

Market cap: $278.42 Billion USD



Why do these employees
ignore their companies

training and come to my
training?




12 Invites from Executive
Assistants to show them
tips and tricks for
Microsoft Word, Excel,
Outlook, and PowerPoint



S AEAP

THE ASSOCIATION OF BxsCuTive
AND ADMINSTRATVE PROFESSIONALS

Unbeatable "fg’,"A"E‘f,?
Educational members!
Value! And $199 for

non-members!

415 Annual Conference

Maximize
Your Skills

Timeless Work Habits, Cool Secrets and Tricks in Excel, Integrating

Office Applications and Professional Etiquette Practices

Be Efficient in Excel
Bill Jelen

Timeless Work Habits To Set Yourself Up For Success!
Amber De La Garza

Integrating Office Applications
and

Professional Conduct in a Business Environment
Tim Owens

September 22 - 24, 2016 | Flamingo | Las Vegas, Nevada
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Citrus Valley Chinpter

Citrus Valley Chapter Meeting

Tuesday, August 6, 2013
6:00 p.m.

Speaker: Tim Owens, CEO, 30 Second Training
"Excel Formulas Demystified — Time

I.I'.I'

Saving Tips and Tricks

www.facebook.com/CitrusValleyChapterIAAP

Marie Callender's Restaurant
1560 Morth Albatross
City of Industry, CA 91748

Agenda
6:00 p.m. Check infnetworking
6:30 p.m. Dinner served
6:55 p.m. Call to order
T:00 p.m. Speaker intro
8:00 p.m. Business meeting
8:30 p.m. Adjourn

Cost
$23 |AAP Members
$25 Non-Members

Please RSVP by:
Insert date to:

Michelle Sanchez
Michellesanchez iaap@gmail.com

(909) 896-1603

Prepayments via PayPal
available at Chapter website,
www.iaap-citrusvalley.org

Authorized for One
Recertification Point

Gl Chapter

of Excellence
B 0011-2012]

Excel iz one of the many powerful and comprehensive programs
available in the Microsoft suite of products. It is more than a fancy
calculator that can perform such simple tasks such as: summing,
averaging, counting, finding minimum, means and maximums of a range
of data.

In this presentation you will leam:

+ The difference between functions and formulas.

+  What must be included in every formula?

*  How to save time by copying versus reentering similar or
duplicate formulas?

*  The one fomula you won't believe you have lived without for all
these years... Hint can you concatenate?

The session should prove to be a perfect blend for both the beginner
and the power user. Come leam with us and share your knowledge with
the group.

Tim is a Microsoft Cerified Trainer and has been a cerified Corporate
Trainer since 1996, He is an alumnus of the prestigious Annenberg
School of Communication at the University of Southern California. His
philosophy is to teach you how to do andfor find any technique in the
applications he teaches in 30 seconds or less. He teaches in all 50
states and arcund the world. For more information about Tim COwens
and the senices he can provide wisit his  website at
www. 30secondtraining.com.

Flease select from one meal choice. Meals include entrée, soft
beverage

HotEntrée 1 Hot Entrée 2 Soup and Salad Bar

Confimned RSVP’s not cancelled pricr to the 12:00 p.m. on August 5%
will be invoiced and payable to the Citrus Valley Chapter.
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Buban Faior

Carole Kanter

BH/CC LSA
Beveayly Hilis/fCentury City Legal Secretaries Association

THE LEGAL DAZE

Febeuary 2013 - Volume 65, No. 10

e vw Sdbwareas, Ediro

DATE February 21, 2013 - Thursday
PLACE Crowne Plazs Foled
1150 South Baverly Drive Los Argeles. CA 900546
| [Bataeen Clympx and Pico] = [Phone; {3101 553-6561]
TINE B15 pm - Networkong 545pm Drner
SFEAKER T Tim Cwen, Maosolt Certified Tramer
| Onaite Sofwarae Traning and Quck Reference Clos since

SHEMUNCE

Tim Owens
Microsoft Certified Traner
Business Skiis Trainer

Join us and learn how to use YWord more effickently and
effectively. Mr. Owens will share Word Shortcuts and
information to help us increase our productivity, co our jobs
more easly, and ok ke Rock Stars!




ArCLEARS |

CREATES THE MAGIC

i‘““.. #

Catly Osgan
DIRECTOR

Marilyn Maestas
CO-CHAIR

Wendy Wikson
CO-CHATR.
Delphine Fish
SECERETARY

Mdary Gardia

Kari Mendoza
Terri Burmeister
ACENDATEAINING

Shannel Honor'e
FACILITIES

Euih Mahlow
GIFTS

Beverly Felt
Jenmifer Kelly

Marie Sy
Vivian Olivas
BREGISTRATION

CALIFORNIA LAW ENFORCEMENT ASSOCIATION
OF RECORDS SUPERVISORS, INC.

CILEARS 2012 Training and Technology Seminar, Region IIT
Hosted by Southem, Inland. and Border Chapters

Mhay 8, 2012

Tim Oraens

2628 Manhattam Aveme, 03
Hermosa Beach, Califormia 90254

Dwear Tim,

On behslf of the California Law Enforcement Associaton of Fecords 5 isors, Inc. (CLEARS) and the
Seminar Comumittee, we thank you for agresing to speak at the 2012 39 Annna] Traming snd Technolozy
Seminar, scheduled for September 17-21% in Anshaim California. I am writing to confirm your spesking
engzagement &5 one of the speakers in the Conference Serminar as well as the following:

Your Topic: ‘Microsoft Office: Tips, Tricks and Shortows™
Presentation Diate: Tuesday September 18th 2012
Presentation Times: L:00-2:45 and 3:00-4:45

If you have handous please be prepared for approximately (T2007) attendees.

Flease note amy specific sudio video needs that you would like ns to supply:

1) Mi

{(2) spenker system

{3) Crverhead projector

{4) Larpe screen to show presentation from the overhead projector

(%) Fast Infernet connection,

Follow up letters will be emailed out approsimeately 30 days prior with directions and parking informeation.
If mry mmderstanding of the above is comect, please sign a copy of this letter and requrn it to me vis email
along with a brief biography and photograph for cur agenda by Tume 1% If at any time you have any
questions, please contact me by phone at #51-461-6373, or by email at furmststerommiets org. I look
forward to meefing yow

Please issue me an invoice 45 days prior to the event.

Sincerely,

Tem Burmeister, Trainmg Chaimman

The understandings conceming my appearance at the CLEARS Semunar in Anaheim

Califorma are cormect:
?:'.[d:f.‘? V{:‘?ﬂ’ﬁ-#ﬂ’

Signature

CLEARS 30® ANNUAL TRAINING AND TECHNOLOGY SEMINAR

September 17-21, 2012
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Cucamonga Valley

Chapter L1AP

wednesday, February 27, 2013
6:00 p.m. Check-in - 6:15 p.m. Dinner & Meeting!

Chapter of Excellence
from 2009 to the present!

“Finding Bliss at Work and Home—Get More Done
in Less Time ™

SPEAKER

Tim Owens

Tim 15 a Microsoft Cerufied Trainer since 1997. He 15 also the owner of the online
Microsoft Office training website: 30SecondTraining com He loves shanng his
knowledge of Microsoft Word, Excel, Outlook, PowerPoint and Access with stu-
dents, both in person and remotely. Tim has been the exclusive computer trainer
for the City of Beverly Hills for 8 years and counting. He is also 2 veteran of the
United States Manme Corps.

Tim will present breakthrough methods for stress-
free performance and teach us how to get more
done in less time! Only when our minds are clear
| and cur thoughts are organized can we achieve ef-
T fective productivity and unleash our creative poten-
tial. In this presentation we'll learm how to re-
assess goals, stay focused In changing situations
and feel fine about what we are NOT daing.

Buffet Oirmer
Black Jack BBQ Chicken
Sweet Apple Pecan Salad -~ et
? eiRicphony indgrats DAVE & BUSTER'S
Cirtrus Rice www.daveandousters.com
Coleslaw 4821 Mills Circle
Warm rolls Ontanio, CA
Dessert 987-1557
Chocolate Mousse AR LA

***YOU MAY ALSO PAY BY PAYPAL***
JUST GO ON OUR WEBSITE AND CLICK!
cucamongavalleviaap.com by Monday evening!
AT THE DOOR PLEASE PAY BY CHECKS OR CASHONLY

I A A P _
=" ’ v . 12k '
Reservations: Please RSVP no later than Monday, February 25th, 2013 by noon!

o S Members $25  Guests $27
International Association of A Reservation Made is a Reservation Paid

You will be charged for cancellations after Monday at noon!
M cmriley@llu.edu - Christina Riley (909) 5584908, option 3




INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS F:“ ﬂ

EL. CAMINO CHAPTER PRESE

Microsoft Office

{Word, Excel, PowerPoint
and Cutlook)

Shortcuts, Tips and Tricks!

Are you tired of fighting” to get your
Microsoft Word document to look the
way you want? Do you struggle for hours
to make things “look right™? Do you have
a perfect Word document but you copy
and paste into the document and it went

weird on you?r

In this dass you will learn tips and tricks to:

(1) Make your Word documents look perfect —with ease, no stress, the
first time.

(2) Create a chart with one keystroke wsing Excel and other [very easy)
tips.

(3) Master the creation of PowerPoint presentations (from scratch and
previously created presentations) (quickly and easily)

(4) Use Quick-parts, Templates, and unknown shortcuts to breeze
through Outlook!

If you spend hours of time frustrated in Word, Excel, PowerPoint,
Outlook and want easy quick tips and tricks, this is for you!

Guest Speaker: Tim Owens
305econdTraining.Com

Tim is a Corporate Certified Trainer since 1396.
Tim Crwens teaches in all 50 states and around
the world. He teaches both Soft Skills (Time
Management, Business Etiquette, Email
Etiquette, atc.,) and Microsoft Office (Word, Excel, Outlook, Access, and
PowerPoint.] His classes are fun and entertaining but most importantly Tim

keeps the trRining on course and relevant.

CAP/CAP-OM RECERTMAICATION DOCUMENTATICN PENDING

CURRENT MEETING

Dafe: Oclober 16, 2012

Locofion:

Paul’s Diner (ot the Villa)
4000 B Caminc Real
San Mateo, CA

Time:

530 pon.  Mehworking

600 porn. Welcome/Dinner
630 pon.  Program

Cost:

$5.00 ECC Members
$10.00 Mon-memiksers
Dinner:

Please nole the change..
Upon arival, ploce youwr onder
& pay af the register; then
proceed fo meefing area.

RSVP:
Visit us onfine jo REVP.

FUTURE MEETING3S

Mow. 20™: “In Case You Gez Hitby =
Busz on Your 'Way Home-
Creating An Efective
Administrative
Procedures Binder.”
Speaker- Diana Smith
ECC Member and 2012
Secretary

Dec. 11" : Mot Date Change
HOLDAY EVENT

VISITORS WELCOME

Plesse share this fiyer with amy
administrative professional interested
iin professional development,
education, & networking.

For information contact: Cindy Picett
at cpich65 Lhyahoo. com

[Please mention ECC IAAP in the
subject line) ; or visit

hittn: s sicaminoisan. shutterfly. com
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Orange Empire Chapter

Dinner Meeting & Speaker - November 15, 2012
Doubletree Club Hotel

Guest Speaker
TI'im Owens of TimOwens.com
“Microsoft Word Shortcuts, Tips and Tricks”

Are you tired of ‘fighting’ to gat your Microsoft Word documenit to ook the way you want? Do you struggle for hours to make
things look right? Do you have a perfect Word document until you copy and paste into the document and it goes weird on
you? If you spend hours of time frustrated while using Microsoft Word, this presentation will dazzle you. You will leave with a
‘new’ understanding of how to use Microsoft Word and you will leave this presentation empowered as well as being able to
cut hundreds of hours of stress from your schedule.

Tim hias been a Microsoft certified trainer since 1997 and has 16 years” experience teaching Microsoft Office (Word, Excel,
Cutlook, PowerPoint and Access. additionally, Tim has been a technical trainer for the Microsoft certified Systems Enginesr
program for 7 years. He attended the UsSC Annenberg School for Communication & Journalism and is 2 published author and
public speaker. He currently provides software and soft skills training in all 50 States and 29 cities in Morthern and Southern
california. Tim's hoblby is international travel; he has been to 27 countries and 35 international cities.

&%&‘ for ame recertjficadon point!
————

mm * Fres valet parking is svailable to OEC beers - just announce you sre

with OEC- LAAP upon arrival.

600 p.m. Networking . . -
630p.m.  Dinner—Cost 526 stay informed and visit the websites:

Chapter — winw iasg-o8C,org

O Dibe — woanwisap-ca. org
If you RSVP and don’t show wp, you are
responsible for payment. i
Upcoming Events:

»  Certification Test November 3
Dinner ~ Fall Dinner ~ Rossted Breast of Turkey

with Mushrooen Dernl Glaze, Sealloped Poistnes, DEC Fundraising:

Aggorted Julienne Vegetables in Bulter Saue #» Box Tops — continue to collect box tops
Each selection indudes tossed field greens with «  Orange 5t John's MOPS Bowtique Movember
choice of dressings, assorted dinner rolls and * Orange Holiday Tree Lighting December 2

m' . G L * iGive — continue shopping

Decaffeinated Coffee, Hot Herbal Tea & Apple
Cobbler for Dessert

7400 p.m. Speaker — Tim Owens BE
B00 p.m. Business Maeting ."H

B:30 p.m. Adjournment

R.5.V.P. by Tuesday, November 13, 2012 to Martha Ramdres, mrantires@santa-ana.org or call 714-667-2732




5% Pasadena Chapter

wmvltes You!
Thursday, October 11, 2012

Microsoft Office (Word, Excel, and

PowerPoint) Shortcuts, Tips & Tricks
Fresented by Tim Owens

Are you fired of “fighting’ ta get your Microsoft Word document
to lank the way you woni? Do you strugale for howrs to moke
things “leak right™ Do you have o perfect Word decument but
you copy ond poste into the document and it went weird on you?
In this class yow will learn tips ond tricks to -

+ Make your Ward decuments look perfect — with eose, no stress,
the first time

+ Create o chort with ane keystroke vsing Excel and other [very
ensy) tips

+ Master the creation of PowerPaint presentotions (from scrotch
and previously created presentofions (quickly and easily)

If yon spend hawrs of fime frostroted in Word, Excel, PawerPaint
ond wont easy guick tips ond tricks, this progrom is for yon.

WHERE: Clearman’s North Woods Inn
7247 Rosemend Blvd
Son Gabriel CA 91775

I,
" 0,

TIME: 600 PM—Networking/Check-in/Dinner
Menw selection is made upon orrival
6:30 PM—-Call fo Order

6" nh"
=
@Jui"

PASADENA

IEINE BREER

COST.  $22(IAAP Members) $24 (Non-members)
Moke checks payoble fo IAAP Pasadena Chapter

RSVP: by Tuesday, October 9 to Victoria Hernandez
626-536-0311 or 2012.inop_pasadena(@ gmail.com

Re-certification points will be available to CAP/CAP-OM holders in attendance




Turn your administrative job into a career
by joining the International Association of
Administrative Professionals.

International Assosiation of
Administrative Frofessicnals®

IAAP TriCity Chapter Meeting

Thursday, November 8, 2012
5:30 to 8:00 pm

G rween
S AN Massimo’s Restaurant
\"lf 5200 Mowry Avenue
MEWLOCATION: Fremont, CA 94538 l‘“"ﬂﬂrm...,
Poingy

Microsoft Office: Shortcuts, Tips and Tricks

Tim Owens

Are you fired of Tighting” to get your Microsoft Word document fo look the way you want? Do you
struggle for hours fo make things Took right™? Do you have a perfect Word document but you copy
and pasfe info the document and i went weird on you? In this class you will leam fips and fricks fo :

(1) Make your Word documenis look perfect — with ease, no stress, the first fime.

(2) Create a chart with one keystroke using Excel and ofther simple tips.

(3) Master the creation of PowerPoint presentations quickly and easily, whether from scrafch ora
previously created presentafion.

If you spend hours of time frustrated in Word, Excel, or PowerPoint and want easy quick fips and
tricks, this class is for you.

Tim Owens is a Corporate Certified Trainer since 1898, Tim is a former U5, Marine, Microsoft Certified
Trainer and attended the University of Southemn California’s Annenberg School of Communication. Tim's
professional associations include: The American Society of Traiming & Development, The Amercan
Management Association and The Association of Professional Office Managers.

Tim Owens teaches im all 50 states and amund the word. He teaches both Soft Skills (Time
Management, Business Etiquette, Email Etiquette, etc) and Microsoft Office (Word, Excel, Outlook,
Access, and PowerPoint). His classes are fun and entertaining but most importantly Tim keeps the
training on course and relevant.

INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS

Don’t Forget Our New Meeting Location!

The TrCity Chapter Board of Directars is very pleased to announce that Massima's Restsurant in Fremont has
agreed to host its monthly chapter meetings. Members will be able to order directly from the menu and have
separate checks. The cost to attend TriCity meetings is 510, payable to the Chapter treasurer on the night of the
meeting. Please note that cancellations must be received by noon an the day of the meeting to avoid payment.

To RSVP, please reply to Chris Lemar by Nowvember & at chris k lemarfigmail.com -
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Dear Mr. Crwens,

2011 CPRS REGION 5 MINI CONFERENCE
Speaker Confirmation

On behalf of CPRS, T would like to thank vou for agreeing to speak at this year's
CPRS Region 5 Mini Conference. We are delighted to have you share your kmowledge
with our parks and recreation professionals as we continue to provide Califormia
communities with quality recreation programs, fadlities, and services. This letter is to
confirm the details of your presentation, as follovwrs:

Presenters:
Presentation Date:
Sescion Start Time:
Length of Session:

Conference Location:
Check-in Location:
Session Location:

Presentation Title:

Presentation Needs:

Tim Crwens

Tuesday, February 1, 2011
11:10am-12:00pm

30 mirmites

The Centre at Sycamore Flaza (Maps are Attached)
5000 Clark Avenue

Lakewood, CA 90712

Oak Foom

Council Chambers

“Microsoft Word, Excel, Outlock Tips Tricks and
Shortcuts”

Overhead projector/screeny/microphone/adapter to
conmect laptop to projector

Flease schedule to arrive at least 30 minutes prior to your scheduled presentation
A continental breakfast will be served at 8:00am with linch being served at 12:00pm.

Flease confirm the accuracy of the information above by contacting Allison Lewis at
alewis@yorba-linda org. If vou should have any questions, or would like to discuss
your presentation further, please do not hesitate to contact Allisom Lewis or Julie
Foman at [Romanici.stanton.caus.

CPRS Region 5
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SAN FRANCISCO LEGAL PROFESSIONALS ASSOCIATION

EDUCATIONAL SEMINAR
Date; Wedaesdsy, Janvary 23, 2013
Time: G:00- 730 pan
Place: Altshuler Berzon LLP

177 Post Steeet, Sudre 300
San Francisco, CA 94108

Speaker: Tum Owens. CEO

30secondtramng. com
Topic! Microsoft Office Shorteurs, Tips and Tricks
Cost: $15.00

Are you tired of 'fighting” to get your Microsoft Word document to Jook the way you want? Do you
struggle for hours to make things “Jook right™? Do you have a perfect Woed document but you copy and paste
inro the dosnment and it wenr wewrd on you? In this presentation you will lestn vse hands on exercises 1o leam:

(I SenyshepstouubeyowWoxddmnemloo&p«fect.
2) Creste a chart in Exeel using 1 keystroke

(3) Easy tips for Mastering PowerPoint (quwhy and easily)

(4) Makmg Outlook easy. fun. and manageable

If you spend Irouss of time frusteated m Woed, Cutlook. Exeel. PowerPoint and want easy quick tips and micks,
thss presentarion 1 for you,




— CCUG

F.0. Box 6322
Chico, C4 93927

WWW.CCLg.ong

December 6, 2010

Mr. Tim Cwens

TimOwens.com

2629 Manhattan Ave., #293
Hermosa Beach, California 90254

Dear Tim:

I'm writing to thank you for the training presentations you did for the California CLETS
Users Group in October and November. Mot knowing you or your company I was
hesitant to invite you to provide your Microsoft Word, Bxcel, Outlook and PowerPoint
Tips and Tricks presentation. Basad on the response from our members following the
first presentztion you did in Santa Barbara, I was eager to have you provide another
demonstration at our Northern Chapter training meeting in Napa.

The Califormia CLETS Users Group (CCUG), is a non-profit volunteer organization
representing law enforcement agencies throughout Califomia.  Our members are
comprised primarily of dispatchers, records personnel, and trainers, all of whom use
various computer programs on a regular basis. Our goal is to provide valuable and
relevant raining to our members and your presentation proved to be both.

I very much apprediate that you traveled to both Santa Barbara and Mapa (over 1000
miles total travel) and provided the training at no cost to our organization. Following
both training sessions I heard from many in zttendance that they wanted more and
most were going to work on getting their departments to look into purchasing your
product and/or having you do training at their locations.

Our members (me included) as well as the others in attendance at your presentations
were, rightly so, very impressed. This, of course, is what has prompted us to invite you
to speak at our annual statewide seminar in September. Hopefully you are able to
accommodate us.  Again, thank-you for your time and the invaluable training you
provided us.

Sincerely,

IAL 1=

Keith LeBrun, Executive Direchor
Califormia CLETS Users Group
(562) 345-1022

Executive  Morthern Chapter  Central Chapter  Southemn Chapter  Morthern Chapter  Central Chapter Southern Chapter
 [Director Director Director Director Assistant Director Assistant Director Assistant Director

Kath Lefiun  Viokie Mootz Susan Sanchez Marc Contreras Shontelle Detwilar  Henry Shishmanian  Debbie Konstantakos



22 letters of
recommendation from

cities and organizations
CLICK HERE TO VIEW


https://s3.amazonaws.com/Cities/lor01122021426pm.pdf
https://s3.amazonaws.com/Cities/lor01122021426pm.pdf
https://s3.amazonaws.com/Cities/lor01122021426pm.pdf
https://s3.amazonaws.com/Cities/lor01122021426pm.pdf

Hilton Hotels / Hilton

(Grand Vacations since
2013....most recent

August 2025 Click to view


https://aeap.s3.amazonaws.com/Hilton_Loves_Tim.pdf
https://aeap.s3.amazonaws.com/Hilton_Loves_Tim.pdf
https://aeap.s3.amazonaws.com/Hilton_Loves_Tim.pdf
https://aeap.s3.amazonaws.com/Hilton_Loves_Tim.pdf

SUMMARY:

1. Billion dollar corporations:;
employees come to my training
2. Twelve (12) EA invites

3. Hilton since 2013

4. Twenty-two (22) Letters of
Rec from orgs
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