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Question 1/ 156

Which two are true of a worksheet and a warkbook?

A, A worksheet consists of rows and columns that imersect to form cells. that comain vadous kinds of data.
. A workbook consists of multiple worksheets By defaull. each workbook comains thres worksheets
C. A workbook consists of rows and columns that intersect to form celis that contan various kinds of data

D, A worksheat consists of multiple workbooks. By default, each worksheel contains three worksheats
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Question 2/ 18

If the text you enter into a cell is longer than the width of the cell, what hag

A It vl wrap Inside the cell. conforming to the width of the ced
B. It will appear to go Into the next cell If that adjacent cell Is empty
C, You will have to widen the cell 1o view the contesty af the cell

D, %ﬁ errot alet will appear informing you 1o change Excel's ceoll properties
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Question 3/ 156

Al formulas must bagin with what symbol?

A Ampersand (8)
8 Equal (#)
C. Octothorpe (%)

Plus (+)
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Question 4/ 18
What are two ways to control the display of zero values in a cell?

A Open the Cxcel Options dialog box and select the Advanced category Under'Displayoptions for this workshest” clear "Show a zero In cells that have zero valye'
B Onthe Home tab, click the dinlog launcher in the Foat group, click the number taband add the appropriate code in the Custom category,
C | Onthe Homw tab, cick click the dalog lmmcher i the Fent group, click the Number tab and add the appropriate code i the Special category

0. [ Open the Excel Options diakog bax and activate the Ganeral tab Undar the “Display options for this worksheet”, clear "Show a zero In celis that have zero value”

m L Mank Por Revew ()

Page 4 of 15



New horizons assessment
Excel Level 1 Assessment Test

Question 5/ 16
What is meant by tha tarm "relative cell reference?”

A The cell address wil net update when the content |s copied 10 another cell
B. Refers 10 the physical distance belween the formula and the cell it Is In,
G | Rofers 1o whothor the coll has any meaning lo the cantord of Ihe workbook

D. €D The cell address is interprated in relation to the location of the formula
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Question 6/ 16

How do you dasignate a reference as an absolute refarence?

A Place an exclamation mark in front of both the column letter and the row number
8. Place a dollar sign In front of both the column letter and the row number
C. Place an ampersand in frant of both the colurma letter and the row member

D, % Place the column letter and the row number in square brackets ([] )
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Question 7/ 16
What 18 the syntax for tha SUM funchon?

A =SUMnumber . number2 )
B e SUMMnumber 1\number2 )

C * SUNnnbor Vnumber?. )

D, 8 =SUM(number number2. )
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Question 8/ 156
Which function would you usa 1o count the total number of sales transactions in a givan tima panod?

A The NUMDER function
B The COUNTS function

G The COUNT lunction

D, %WQSUMIWM
. RO
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Question 9/186
List three ways you can change the width of a column

A Drag the column border
B. Click the adge of the cell and press and hold the Shift and 1ap the right ammow key.
= Doubile-chick 1he colann bordor

0. B Open the Column Wicth dlalog box and enter a size

N:W L Mk Bor Raview |

Page 9 of 15



New horizons assessment
Excel Level 1 Assessment Test

Question 10/ 15
What 1s conditional formatting?

A, Conditional formatting adds cefls based on the amount of data used
B. Conditional formatting makes it possibie to apply a format ondy If a cenain requirement (s met
G | Conditional formatling formats worksheots as now workshoels we added

Conditional formatting apphes Themes based on the legacy version of Excel
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Question 11 /15
True or falsa? Using the Find and Replace dialog box, you can replace text values and aven formulas

A, True You can also replace formatting

B False
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Question 12/15
What s a margin?

A The spaces batvween the edges of a page (workshest) and Its content
B. The spaces batween the text in & cell and the cell's edge

o The space between the numbers i a coll and the cell's edge

0. @Mm you put on toast before the jelly
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Question 13/ 15

Which situations are not the best options for charting a data senes as a Pie Chart?
Choose all that apply

A When you want o compare the dala over time Like your Stock Madket data
0. When ane or more values In the data seres are zero or negative
C When you want 1o compare the sales of multiple products monthily

0, When there are too many categosios This can resull in ovedy small pso sicaes that dont commumicate ofloctively
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Question 14/ 15

List three methods you can use 1o change a worksheet nama

A Double-click ihe sheet tab. type a name, and press Enter

B. Click the sheet 1ab, type a name. and Press Enter

C. Right.click the sheet 1ab, chaose Rename, type a name, and press Enfor

D. In the Calls group of the MHome tab, chick Format and choose Rename Sheet Then type a name and press Enter
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Question 15/ 15

Which abject can be described as a capturing of the contents of an open window?

A A SmatAn graphic
8 lcon set

G. Screens hat

D. %Cﬂpm
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